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Glossary 

 

BUA = Biological Use Authorization 

(http://www.auburn.edu/administration/safety/BiosafetyManual/AppendiA.htm) 

DHS = Department of Homeland Security (http://www.dhs.gov/index.shtm) 

`FICA = Federal Insurance Contribution Act  

GAAP = Graduation Application and Approval Process (GAAP) Online 

(http://graduate.auburn.edu/GAAAP/) 

Graduate Bulletin (http://www.grad.auburn.edu/cs/gscalendar.html) 

Graduate Faculty 

(http://www.grad.auburn.edu/faculty/gradfac_criteria_PDF_files/poultry_science.pdf) 

GPA = Grade Point Average  

GPO = Graduate Program Officer 

Graduate School (www.grad.auburn.edu) 

Graduate School Forms = www.grad.auburn.edu/site_index.html#forms 

GRA = Graduate Research Assistantship 

GRAF = Graduation Requirements Audit Form 

GRE = General Record Examination  

GSHIP = Graduate Student Health Insurance Program  

GTUFS = Graduate Tuition Fellowship System (www.graduate.auburn.edu/gtufs) 

 (http://www.grad.auburn.edu/Graduate_Student_Insurance/waiver.html) 

IACUC = Animal Care and Use Committee (www.auburn.edu/research/vpr/ animals) 

IRB = Institutional Review Board application for Research Involving Human Subjects 

(http://www.auburn.edhttp://www.ag.auburn.edu/poul/pdf/foodlawsinformation51536156

.pdfu/research/vpr/ohs/irb.htm) 

LSCHP = Laboratory Safety and Chemical Hygiene Program 

(http://www.auburn.edu/administration/safety/lsmchp_03_01.html) 

OIE = Office of International Education 

(www.auburn.edu/academic/other/international_education/) 

SEVP = International Student and Exchange Visitor Program (http://www.ice.gov/sevis/)TOEFL 

= Test of English as a Foreign Language 

 

http://www.auburn.edu/administration/safety/BiosafetyManual/AppendiA.htm
http://www.dhs.gov/index.shtm
http://graduate.auburn.edu/GAAAP/
http://www.grad.auburn.edu/cs/gscalendar.html
http://www.grad.auburn.edu/faculty/gradfac_criteria_PDF_files/poultry_science.pdf
http://www.grad.auburn.edu/
http://www.grad.auburn.edu/site_index.html
http://www.graduate.auburn.edu/gtufs
http://www.grad.auburn.edu/Graduate_Student_Insurance/waiver.html
http://www.auburn.edu/research/vpr/%20animals
http://www.auburn.edhttp/www.ag.auburn.edu/poul/pdf/foodlawsinformation51536156.pdfu/research/vpr/ohs/irb.htm
http://www.auburn.edhttp/www.ag.auburn.edu/poul/pdf/foodlawsinformation51536156.pdfu/research/vpr/ohs/irb.htm
http://www.auburn.edhttp/www.ag.auburn.edu/poul/pdf/foodlawsinformation51536156.pdfu/research/vpr/ohs/irb.htm
http://www.auburn.edu/administration/safety/lsmchp_03_01.html
http://www.auburn.edu/academic/other/international_education/
http://www.ice.gov/sevis/
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Introduction 
The Department of Poultry Science is dedicated to the advancement of science through basic and 

applied research. The Department strives to attract academically qualified students and to 

provide guidance, facilities, and encouragement to those wishing to obtain advanced degrees in 

these areas of study. With the support of this Department, the graduate student is expected to 

mature intellectually, to develop a high level of technological skill, and to recognize the 

application of science and technology to the betterment of mankind. 

 The information herein serves as guidelines for departmental students. These guidelines 

are subject to modifications as deemed necessary. Please refer to the departmental web site 

(www.ag.auburn.edu/poultry) for updated information and other announcements. 
 

University Requirements  
Each student must meet the admission guidelines and requirements of the Graduate School 

related to Grade Point Average (GPA), transcripts, General Record Examination (GRE) score, 

Test of English as a Foreign Language (TOEFL) score (for international students) and letters of 

recommendation. Student should check the Graduate School’s web site for complete details 

(www.grad.auburn.edu). 

 

International Students 
The Poultry Science Department welcomes qualified international students. International 

students must also comply with all requirements of the Graduate School. Financial assistance in 

the form of Graduate Research Assistantship (GRA), Graduate Tuition Fellowships, and funds 

from special grants may be available on a competitive basis. International students are required 

to check with the Auburn University Office of International Education (OIE) within five (5) days 

of their arrival in the United States. Students should check with the OEI frequently at 

www.auburn.edu/academic/ other/international_education/ for other regulations and policies that 

apply to international students and visitors. 

Effective September 1, 2004, all international students and scholars must pay the US 

Department of Homeland Security (DHS) a $100 International Student and Exchange Visitor 

Program (SEVP) fee prior to obtaining the I-20 or DS-2019 documents. For more information 

please check the following web page www.auburn.edu/aub-ie/sevisfee. 

Information about the benefit and premium for the mandatory health and emergency 

assistance plan for all international students and scholars (including their dependents) enrolled or 

participating in AU sponsored programs (F and J status) is posted at www.auburn.edu/aubie/ 

office/insurance. 

 

Departmental Requirements 
After the verification by the Graduate School, the academic credentials and qualifications of each 

student applicant will be evaluated by the Departmental Graduate Committee. Then, the major 

professor (if one assigned) and the department head will be advised regarding the decision of the 

Graduate Committee. 

In the special occasion in which a student is accepted without a major professor, the 

student will have to select one by the end of their first semester of study.  

http://www.ag.auburn.edu/dept/ph
http://www.grad.auburn.edu/
http://www.auburn.edu/academic/%20other/international_education/
http://www.auburn.edu/aub-ie/sevisfee
http://www.auburn.edu/aubie/%20office/insurance
http://www.auburn.edu/aubie/%20office/insurance
http://www.auburn.edu/aubie/%20office/insurance
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Major Professor 

The major professor will help students complete a plan of study and select a Graduate Advisory 

Committee. After approval of the Graduate Advisory Committee, the proper Plan of Study forms 

must be completed and submitted to the Graduate School. The forms are available on-line at 

www.grad.auburn.edu/site_index.html#forms. The Master of Science (MS) and Master of 

Agriculture (MA) candidates must complete these forms during their first term (year) in 

Graduate School. The Doctor of Philosophy (PhD) candidates should complete these forms no 

later than at the end of their second term (year). 

 

Graduate Advisory Committee 
The purpose of the Graduate Advisory Committee is to provide expertise in the various subject 

areas of the student’s program of study. The committee members should be selected to maximize 

the benefits that students receive from each member. Before completing the Plan of Study forms, 

the student should consult with each prospective committee member to guarantee their 

participation in the committee. 

The Graduate Advisory Committee has the responsibility to help design and approve the 

student’s program of study and research activities. Students are responsible for informing and 

updating their committees, at least once a year, on the progress and/or changes within their 

graduate program. Any change in the Plan of Study should be initially approved by the Graduate 

Advisory Committee. The Departmental requirements are as follows: 

 

MA  The committee should consist of at least three graduate faculty members 

(including the major professor). 

MS  The committee should consist of at least three graduate faculty members 

(including the major professor). One or more members may be selected from 

outside the department. 

Ph.D. The committee should consist of a minimum of four graduate faculty members 

(including the major professor). One or more members may be selected from 

outside the department. 

 

Note: With permission from the Graduate School, it is possible to select one member of the 

committee who is not a member of the Graduate Faculty. 

 

Graduate Faculty: In accordance with the requirements and recommendations set forth 

by the Southern Association of Colleges and Schools (SACS) Criteria for Accreditation 

(Commission on Colleges, 11th ed., 2000, Section 4.8.2.3.), Auburn University maintains 

a Graduate Faculty. Faculty apply for inclusion as Members of the Graduate Faculty and 

the Graduate Council reviews and approves these applications, including the “level” 

where faculty will be placed. Those levels (1 and 2), are specified in the Graduate 

Faculty Criteria, but slight differences in the requirements exist among departments. For 

the Department of Poultry Science, the Criteria and Standards are available at 

http://www.grad.auburn.edu/faculty/gradfaccriteria_PDF_files/poultry_science.pdf 

http://www.grad.auburn.edu/site_index.html
http://www.grad.auburn.edu/faculty/gradfaccriteria_PDF_files/poultry_science.pdf
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Plan of Study (Course Work) 

The minimum total hours and levels of courses for the MA, MS, and PhD programs have been 

established by the Graduate School. These criteria are: 30 semester credit hours with 15+ credit 

hours from courses listed at the 6000 level for MA and MS degrees, and a minimum of 60 

semester credit hours or 30+ credit hours from courses listed at 6000 level for PhD. Students are 

expected to accumulate more hours depending on the advice of the major professor and the 

Graduate Advisory Committee. The maximum number of credit hours recommended per 

semester is 17. 

 The course work is generally related to the level of training prior to admission to the 

graduate program. Students on departmental assistantships are considered full-time students 

throughout their programs and must register for nine (9) credit hours per semester. Students not 

receiving assistantship must be registered for least one (1) credit hour per semester. 

 International students are also considered full-time students and are required to register 

for a minimum of nine (9) credit hours per semester, unless prior arrangements are made 

through OIE (http://www.auburn.edu/academic/international/oie/). 

 

Note: According to the graduate school requirements, a Plan of Study cannot include more than 

six (6) credit hours of Research and Thesis (POUL 7990) for MS programs, or more than 10 

credits hours of Research and Dissertation (POUL 8990) for PhD programs. 

 

Seminars 
All graduate students are required to attend the departmental seminars and actively participate by 

making seminar presentations during their tenure at the department. This is considered essential 

for gaining experience in teaching and presentations. Students are encouraged to obtain one 

credit hour for each of their seminar presentations by signing for POUL 8950. 

 MA students are expected to present a seminar on their special projects. MS students are 

expected to present at least two seminars, one of which could be in areas other than their 

research work. PhD students are expected to present at least three seminars, two of which could 

be in areas other than their research work.  

 

Grades 
Graduate students should strive to achieve higher grades than the minimum requirements (3.0 

cumulative GPA), especially those students with Departmental Graduate Assistantships or 

Fellowships. 

 

Specialized Areas of Study 
A variety of facilities, interests, and expertise in different research areas are available within the 

Department and through interdisciplinary programs (collaboration with other departments and 

other universities). Graduate students may select from the following areas of study to specialize 

and conduct research to fulfill the requirements for their graduate degrees: 

 

Food Safety   Management   Microbiology   Nutrition   

Parasitology  Pathology   Physiology  Processing/Products 

http://www.auburn.edu/academic/international/oie/
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Research 
The MS and PhD degrees have thesis and dissertation requirements, respectively, to document 

research accomplishments. For the MS degree, the major professor typically takes a prominent 

role in the selection of a research project. The research project can be original or not. A project 

that is not considered original may still confirm, clarify or expand previously documented data.  

 The project and research approach for PhD degrees should be original. It is recommended 

that Doctorate students develop a research proposal after consultation with their major professor 

and careful review of the scientific literature. As guidelines, students are encouraged to provide 

to their major advisor and the Graduate Advisory Committee with a written proposal that 

includes a statement describing the significance of the research problem, the project objectives, 

the proposed methodology, and a list of the references reviewed.  

 Students (both MS and PhD) are expected to complete an initial review of the scientific 

literature within the first six (6) months of the degree program.  

 If the research proposal includes the use of animals, or human subjects (for instance taste 

panels), students are required to prepare and submit an: 

 

1. Animal Subjects Review Form to the Institutional Animal Care and Use Committee 

(IACUC) for approval. Detailed information on training, guidelines, regulations, 

deadliness, and submission forms can be obtained at www.auburn.edu/research/vpr/ 

animals. 

2. Institutional Review Board application for Research Involving Human Subjects (IRB) for 

approval. Students must attend the required training program. Forms are available at 

http://www.auburn.edhttp://www.ag.auburn.edu/poul/pdf/foodlawsinformation51536156.

pdfu/research/vpr/ohs/irb.htm. 

 

Students planning to work with chemical and/or biological agents should be trained to meet the 

regulations of the AU Laboratory Safety and Chemical Hygiene Program. For more information 

refer to http://www.auburn.edu/administration/safety/lsmchp_03_01.html. If a new biological 

agent will be used in the studies, students should check with their major professors to make sure 

those agents are covered by the current Biological Use Authorization approval given to the 

Project Director of the laboratory. More details can be found at http://www.auburn.edu/ 

administration/safety/BiosafetyManual/AppendiA.htm. 

 

Examinations 

MS and PhD candidates must review the Graduate Bulletin for the requirements to schedule the 

examinations (http://www.grad.auburn.edu/cs/gscalendar.html).  

 

MA candidates: Prior to graduation, each student will schedule a project review and 

comprehensive oral examination by the Graduate Advisory Committee. 

 

MS candidates: After completing the course work, research and writing the thesis, the 

student is responsible for contacting the committee members to schedule the oral 

examination. Students must provide each member with a copy of their thesis. The oral 

exam should be scheduled at least two (2) weeks in advance. Students are also 

responsible for filing the required forms with the Graduate School. Please refer to the 

http://www.auburn.edu/research/vpr/%20animals
http://www.auburn.edu/research/vpr/%20animals
http://www.auburn.edhttp/www.ag.auburn.edu/poul/pdf/foodlawsinformation51536156.pdfu/research/vpr/ohs/irb.htm
http://www.auburn.edhttp/www.ag.auburn.edu/poul/pdf/foodlawsinformation51536156.pdfu/research/vpr/ohs/irb.htm
http://www.auburn.edu/administration/safety/lsmchp_03_01.html
http://www.auburn.edu/%20administration/safety/BiosafetyManual/AppendiA.htm
http://www.auburn.edu/%20administration/safety/BiosafetyManual/AppendiA.htm
http://www.auburn.edu/%20administration/safety/BiosafetyManual/AppendiA.htm
http://www.grad.auburn.edu/cs/gscalendar.html
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Graduation Application and Approval Process (GAAP) Online (http://graduate.auburn. 

edu/GAAAP/) for more details. 

 

PhD Candidates: These candidates will have to present: 

 

1. Doctoral Preliminary Written Examinations. After completing approximately two-

thirds of the course work or no later than the end of the second academic year, the 

student, in consultation with the major professor, should contact the members of 

the Graduate Advisory Committee to schedule the preliminary written 

examinations. The written examinations should be scheduled in a way that no less 

than two written exams will be taken per week during consecutive weeks until all 

examinations are completed. Failure in preliminary written examinations may 

require remedial course work, re-examination, or termination of the graduate 

program. 

2. Doctoral Preliminary Oral Examination. The student should schedule the 

preliminary oral examination no later than four (4) weeks after the successful 

completion of all preliminary written examinations. Failure in preliminary oral 

examination may require remedial course work, re-examination, or termination of 

the graduate program. The student is responsible for filing the necessary forms 

with the Graduate School at least a week prior to the examination. 

3. Final Doctoral Dissertation Defense. Upon completion of the course work and 

research, a draft of the complete dissertation should be submitted to the major 

professor for initial review. The revised dissertation is then submitted to the 

members of the Graduate Advisory Committee for their initial approval and 

signature. The dissertation is then submitted to the Graduate School. The 

appropriate Graduate School forms should be completed and deadlines followed 

for the timely scheduling of the final doctoral dissertation defense. Each member 

of the Graduate Advisory Committee should receive a copy of the dissertation for 

final review at least two weeks prior to this examination. The Committee should 

be consulted as early as possible for the timing of the doctoral defense 

examination and should be given enough time for a critical review of the 

dissertation. 

 

Please refer to the appropriate form for each degree available at the Graduate School website 

http://www.grad.auburn.edu/site_index.html#forms. 

 

Electronic submission of thesis and dissertations 

Effective Fall 2005, final copies of the thesis and dissertations must be submitted to the Graduate 

School in electronic format (PDF file format). The Graduate School will only accept three 

printed copies for binding: one for the student, one for the department, and one for the major 

professor. Students should make other arrangements for binding additional copies of their thesis 

or dissertations. 

http://www.grad.auburn.edu/site_index.html#forms
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Graduation 

The student must check at least one semester in advance with the Graduate School to ensure that 

all university requirements for graduation have been fulfilled. Students are also responsible for 

updating the departmental Graduate Program Officer (GPO) about the completion of their 

programs. A tuition waiver may be applicable during the last semester if all of the Graduate 

School requirements are met. Students should make sure that all borrowed departmental and 

university equipment, books, keys, etc., are returned. All animal housing facilities, office, and 

laboratory space and equipment should be left in clean and usable condition. 

 

Student Responsibilities 
In addition to the academic requirements, the following topics require student cooperation: 

 

1. Graduate students will be assigned ID Cards access to entrance to the main building plus 

keys to designated laboratories and research farm facilities. These keys are not to be 

duplicated and must be returned to the department prior to graduation. 

2. Each student will be assigned with personal office space and furniture. It is the 

responsibility of the students to maintain this property, so others may benefit from it in 

the future. 

3. Telephones that are available in the graduate student office and elsewhere are for local 

university business calls only. Unless approved by the department, long distance calls 

must not be made on these telephones. In an emergency, contact the departmental 

secretary or major professor. 

4. Photocopying equipment is available to students for duplicating printed material to be 

used only for research purposes. Permission and codes to use this equipment should be 

obtained from the major professor. 

5. Administrative assistant personnel are assigned to the faculty. It is the responsibility of 

the students to prepare their abstracts and manuscripts for publication. However, the 

departmental administrative assistants can be available to help students with papers or 

visual aids for use at scientific meetings. 

 

Scholarships and Assistantship Awards 

The Department has available a limited number of GRAs which are assigned on academic merit. 

The university policies state: “Graduate assistant appointments are temporary. Continuation 

depends upon the student making satisfactory progress towards a degree, availability of funds, 

level of enrollment, research needs and Board of Trustees approval.” Auburn University also 

waives the non-resident tuition for graduate assistants, which means that students on GRAs will 

normally pay in-state tuition. 

 Students receiving GRAs are responsible for working on research projects in 

collaboration with or under the direction of a faculty member. That faculty member determines 

the students' particular responsibilities and is responsible for monitoring and evaluating their 

performance. Most GRAs are funded through extramural grants and contracts; therefore, the 

research is often closely tied to the objectives of the grant proposal. 
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Tuition Waivers for Graduate Assistants 

Auburn University has a program to provide in-state tuition fellowships to Graduate Assistants. 

Those graduate students with fellowships pay no tuition, although an enrollment fee is charged 

(the amount increases as tuition increases). Fellowships are administered through the Graduate 

School. There is no application process associated with this program. All contact and any 

questions concerning eligibility and availability should be directed to specific academic 

departments, to the deans' offices of the respective academic colleges, or to the Graduate School. 

Fellowship recipients must hold a concurrent graduate assistantship and must maintain a 

course workload consistent with policies governing graduate assistants within the academic unit. 

The concurrent assistantship must extend, at a minimum, from the eighth class day of each 

semester to the last day of classes of each semester. Information on eligibility requirements and 

benefits is available at http://www.grad.auburn.edu/ps/presgradfellows.html. 

All non-resident graduate assistants may receive remission of the non-resident portion of 

tuition on at least a 25 percent graduate assistantship and if paying no less than $600 per month 

(for FY 2007). This dollar figure is adjusted yearly during the budget process. Waivers are 

available only to graduate assistantships assigned for an entire semester, defined as beginning 

no later than the eighth class day each semester and ending no earlier than the last day of 

classes each semester. 

Non-Alabama resident graduate assistants who have been on assistantship for at least two 

consecutive semesters will automatically have their out-of-state tuition waived for the next 

semester whether or not they are on assistantship that semester. The “next” semester is defined as 

the next calendar semester. For example, a graduate student on 25 percent or higher assistantship 

for consecutive fall and spring semesters will still have the out-of-state tuition waived if 

registered summer semester whether the student is on assistantship or not that summer semester. 

If the student were not to enroll the summer semester in this example, but were to enroll the 

following fall semester, this benefit would not apply because fall would not be the next calendar 

semester. Graduate assistants must request this benefit from the Office of the Bursar. 

All graduate assistants registered for at least six hour are exempt from the Federal 

Insurance Contribution Act (FICA) and Medicare (a government service that helps provide 

healthcare benefits to senior citizens and disabled U. S. citizens) (Section 218 of the Social 

Security Act). Graduate assistants who meet the requirements for GRAD 7900, Thesis 

Completion, or GRAD 8900, Dissertation Completion, and register concurrently for at least one 

(1) hour of Research and Thesis/Research and Dissertation are considered full-time students and 

are exempt from FICA and Medicare on graduate assistant stipends. 

The fellowship will pay the resident tuition, course fees, and student activity fees for up 

to 40 attempted hours for Fellows enrolled in master’s degree programs and up to an additional 

40 attempted hours for doctoral Fellows (no more than 15 attempted hours per semester). For 

students on doctoral degree programs, the fellowship will cover 80 attempted hours. Students 

pursuing multiple master’s degrees are not eligible for more than 40 hours of tuition fellowship. 

Attempted hours are defined as any hours for which the university charges tuition or fees, 

regardless of the level or grade type.  

Graduate students should track their tuition support hours as hours, above the limit will 

be billed to the student. Individuals can monitor their allotted hours via the Graduate Tuition 

Fellowship System (GTUFS, www.graduate.auburn.edu/gtufs; it requires Internet Explorer 5.0 or 

later version). The departmental Graduate Research Assistantship’s are awarded based on the 

following time-table for degree completion: 

http://www.graduate.auburn.edu/gtufs
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MS – no more than two (2) years 

PhD – no more than three (3) years beyond a MS degree 

 

Note: Extension of the time-table is contingent upon progress review and written approval by the 

Graduate Committee. 

 

More information about Graduate Assistantships and other Graduate School policies can be 

obtained from http://www.grad.auburn.edu/cs/grad_assist_guide.html. 

 

Graduate Student Health Insurance 
Beginning Fall 2007, all graduate assistants with assignments of 10 hours (0.25 Full Time 

Equivalent, FTE) or greater for the full semester in the Fall and/or Spring semesters, who meet 

the minimum monthly stipend established by the Office of the Provost, and are in good academic 

standing are required to have health insurance coverage. This group will be automatically 

enrolled in the Auburn University Graduate Student Group Health Plan (GSGHP). The premium 

for 2007-2008 is $1,142, which will be billed in two installments of $571, one for Fall semester 

and the other for Spring/Summer semester. International graduate students and dependents in F 

or J immigration status will continue to be covered and billed similarly under the Mandatory 

International Student and Scholar Health Plan. Contact OIE personnel (insurance@auburn.edu) 

for details. Further information on optional enrollment (including the necessary form) and other 

graduate student health insurance resources can be found at the following web site  

http://www.grad.auburn.edu/Graduate_Student_Insurance/insurance-Graduate.html. 

 

Eligibility for university subsidy: An annual subsidy of $500/year ($250 for Fall 

Semester and $250 for Spring Semester) toward the GSGHP premium will be provided to 

graduate assistants with qualifying assignments in the qualifying semester (10 hours (0.25 

FTE)) for the full Fall and/or Spring Semester, and who meet the minimum monthly 

stipend established by the Office of the Provost ($612/month for Fall 2007). Students 

must be in good academic standing at the end of the previous semester in order to receive 

the subsidy for the following semester. Students must also hold a 0.25 FTE or greater for 

at least two semesters in a given academic year in order to receive the full subsidy. Those 

with only a single semester assignment will receive only ½ of the annual subsidy. 

International graduate students in F or J immigration status meeting the above eligibility 

requirement and covered under the Mandatory International Student (F/J) and Scholar (J) 

Plan will be eligible for this subsidy. 

 

Optional enrollment: All graduate students at AU will be eligible to elect coverage under 

this plan for themselves and their dependents by submitting a request form as directed 

below. This must be done by the ninth class day of either the Fall or Spring semesters. 

International Students (F/J), Scholars (J) and dependents (F/J) continue to be subject to 

the mandatory requirements for coverage. Please check with OIE personnel for details. 

 

Note: once enrolled in optional group coverage, graduate students and dependents 

(except F/J International Students and Scholars) may only cancel from a policy at the 

completion of a given enrollment period or upon determination of ineligibility as an AU 

http://www.grad.auburn.edu/cs/grad_assist_guide.html
http://www.grad.auburn.edu/Graduate_Student_Insurance/insurance-Graduate.html
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graduate student. Similarly enrolled dependents may only be canceled with the 

termination of an enrollment period or status as a dependent. 

 

Waivers, equal to or greater than coverage: GA/GRA/GTA students who fall under the 

mandatory coverage requirement may waive out of this policy only by providing 

evidence of coverage by a policy that is equal to or greater in coverage than the entirety 

of the AU policy. This requirement must be demonstrated by completion of the waiver 

form by the proposed insurance company or an official representative of the insurance 

company (HR benefits officer), etc. All waiver requests must be received by the 9th day 

of class of either the Fall or Spring semesters. Students who waive out of the GSGHP 

will NOT be eligible for the university subsidy.  

 

All international students are required to subscribe to Plan II of the student insurance plan or to 

provide evidence of equivalent coverage. Information about insurances is available at the OIE 

(http://www.auburn.edu/academic/other/international_education). All international graduate 

students with F or J immigration visas are subject to the conditions of the Mandatory 

International Student and Scholar health insurance plan. Information about the waiver request 

can be accessed at http://www.grad.auburn.edu/Graduate_Student_Insurance/waiver.html or by 

consulting with OIE personnel. More details on the Mandatory International Student (F/J status), 

Scholar (J status), and Dependent Health Insurance Plans can be found at the following web site 

http://www.auburn.edu/academic/international/insurance. 

 

Travel to Scientific Meetings 

The departmental travel policy for graduate students, when funds are available, allows for 

reimbursement of the registration fee, lodging cost and other expenses that are incurred while 

attending scientific meetings in compliance with official Auburn University travel policy. 

Typically, these travel funds are available only when making presentations at the scientific 

meetings. Students should travel with faculty members, car-pool, or arrange for a departmental 

vehicle, if available. There are a number of travel grants awarded through the College and the 

University (http://www.grad.auburn.edu/forms/begin_travel_award.html). Students should apply 

for these funds well in advance of the meetings. 

 

Work Responsibilities 

Part of the graduate training is the development of the ability to conduct research and report 

results of research both orally and in writing. It is expected that the motivation of each student 

will be evidenced by work habits. Each student will be assigned an office space and desk in order 

to give everyone a “home base” in the department. During the day when not in class, graduate 

students are expected to be at work in the laboratory or in the student offices. All MS and PhD 

students are expected to complete their research projects in a timely manner, and present/publish 

their results in scientific meetings/journals. Students should be prepared to commit after hour and 

weekend work to complete their graduate programs. There are two important components to 

graduate training:  

 

http://www.auburn.edu/academic/other/international_education
http://www.grad.auburn.edu/Graduate_Student_Insurance/waiver.html
http://www.auburn.edu/academic/international/insurance
http://www.grad.auburn.edu/forms/begin_travel_award.html
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1. Hands-on involvement in research activities of the major professor and other faculty. 

Graduate students will be asked to participate in designing studies, conducting research 

trials, and analyzing data in different research projects during their tenure at Auburn.  

2. Experience in classroom teaching. Graduate students are required to serve as teaching 

assistants for classes/laboratories associated with undergraduate or graduate courses. 

Each student is expected to assist in at least one course prior to the completion of their 

graduate degrees. Please contact your major professor of the current departmental GPO if 

you are interested in serving as a teaching assistant. An e-mail message is sent by Audrey 

Hollis (hollias@auburn.edu) two to three weeks prior to the star of each semester asking 

for the names of graduate student that will serve as teaching assistant for the upcoming 

semester. 

 

Departmental courses currently available for this teaching practicum are: 

 

Fall Semester: 

 POUL 1000 Introductory Poultry Science:  Labs 1:00-3:00 and 3:00-5:00 PM (Wed) 

 POUL 3030 Commercial Poultry Production: Lab 2:00-5:00 PM (Thu) 

 POUL 5050 Poultry Feeding: Lab 2:00-4:00 PM (Thu) 

 POUL 5140 Poultry Further Processing: Lab 3:00-5:00 PM (Wed) 

 

Spring Semester: 

 POUL 3060 Poultry Breeding, Fertility and Hatchability: Lab 3:00-5:00 (Tue) 

 POUL 3150 Poultry Physiology: Lab 2:00-4:00 PM (Thu) 

 POUL 5160 Principles of Food Safety: Lab 1:00-3:00 (Wed) 

 

Departmental policies state that students on GRA’s do not have time off between the semesters. 

All absences must be arranged in advance with the major advisor. Leave policy for graduate 

students on stipends is at the discretion of the Department following general guidelines of the 

College of Agriculture: 

 

1. 12 working days of vacation per year. 

2. 12 sick days leave per year. 

3. Official holidays (Thanksgiving Day, Christmas, New Year’s Day, Martin Luther King, 

Jr. day, Memorial Day, Fourth of July and Labor Day). 

4. Others designated as holidays by the University. 

5. Emergency leave. 

 

Graduate Research Assistantships in the Department are typically 0.33 full time equivalent 

(FTE). The expected assigned duties are 1/3 for course work, 1/3 for departmental research/ 

teaching, and 1/3 for students’ own research projects. 

mailto:HOLLIAS@auburn.edu
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Vehicle Use Authorization 

Department maintains a small fleet of vehicles for conducting university business and for 

supporting research activities. Departmental vehicles cannot be used by students without a valid 

driver’s license, a letter of authorization from the department and completion of the University 

Defensive Driving Course. DO NOT DRIVE ANY STATE OWNED VEHICLES BEFORE YOU 

HAVE COMPLETED THESE REQUIREMENTS. Please contact any of the departmental 

Administrative Assistants to complete these requirements. 

 

Graduation Requirements Audit Form (GRAF) 

The Departmental Graduate Committee has designed an audit form to track the progress of each 

graduate student in meeting the departmental requirements. Before graduation, students are 

encouraged to contact the GPO to obtain a GRAF form. Students are responsible for completing 

all the boxes in the GRAF form and return the completed box to the GPO before graduation. A 

copy of the GRAF is available on the next page. 

 

Graduate Student Resources 

If you have questions concerning your program, contact your major professor and/or refer to the 

proper point of contact. You can also contact Omar A. Oyarzabal, Graduate Program Officer, at 

334-844-2608 or oyrazoa@auburn.edu. 
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GRADUATION REQUIREMENTS AUDIT FORM (GRAF) 

POULTRY SCIENCE DEPARTMENT 

AUBURN UNIVERSITY 

 

Students Name:______________________ Signature:______________________________ 

 

 

Start Date:__________________________ Graduation Date:________________________ 

 

REQUIREMENT COMPLETION DATE 

Graduate Committee Established*  

 

Required Training Completed* 

Animal Care and Use  

Biological Safety  

Laboratory Safety  

Literature Review Completed*  

Departmental Seminar I (MA, MS, PhD)  

Departmental Seminar II (MS, PhD)  

Departmental Seminar III (PhD)  

Classroom/Lab Teaching Completed  

Project/Thesis Defense (MA, MS)  

Preliminary Written and Oral Exams (PhD)  

Dissertation Defense (PhD)  

Graduate Program Evaluations Completed  

 

 

* To be completed in the first six month of the program 
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Checklist for Graduate Program Progress 

 
_______1. Complete all the application materials with the Graduate School (students that are 

accepted on a “provisional” basis should do this during their first semester). 

_______2. International students must check with the International Education Office within 5 

days of entering the U.S.A. 

_______3. Select a major professor and form your Graduate Advisory Committee by the end of 

the first term of study. 

_______4. File plan of study forms with Graduate School by the end of the first term (MA and 

MS) or by the end of the second term (PhD). 

_______5. Establish a Graduate Advisory Committee and schedule meetings (at least once a 

year) to consult and discuss research progress. 

_______6. Complete an initial Literature Review by the end of the first six (6) months (MS and 

PhD). 

_______7. Submit to your graduate committee a written research proposal for PhD dissertation 

project by the end of the first six (6) months. 

_______8. Provide the departmental GPO with timely information on the completion of the 

above seven requirements. 

_______9. Coordinate with the major professor or the GPO the scheduling of the teaching 

assistant requirements. 

______10. As termination of research approaches, arrange for data analyses and interpretation 

and the writing of manuscripts for publication. 

______11. MA and MS degree candidates should arrange for final oral examination with 

Graduate Advisory Committee after completing their thesis. File all the necessary 

forms with the Graduate School at least two (2) weeks in advance. 

______12. PhD candidates should arrange with advisory committee for preliminary doctoral 

written examination after the completion of about two-thirds of course work or no 

later than end of second academic year. After completing the preliminary written 

examinations, students should schedule the preliminary doctoral oral examination 

with Graduate Advisory Committee and file notice with the Graduate School. The 

oral exam should be no later than four (4) weeks after the successful completion of 

the preliminary written examinations. Provide a copy of dissertation to the Graduate 

Advisory Committee members and the Graduate School at least two (2) weeks prior 

to the scheduled doctoral dissertation defense examination. File all the required 

forms with the Graduate School. 

______13. Prior to graduation, all graduate students should prepare and submit their research 

work for publication. 

______14. File a Graduation Check and Diploma Application form no later than the last day of 

the term prior to the term in which you plan to graduate. 

______15. Students should refer to the University Calendar for specific deadlines established by 

the Graduate School pertaining the completion of degree requirements and timely 

graduation. 

______16. Remove your personal belongings from your office and the laboratories, and return 

all assigned university keys. 
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GRADUATE SCHOOL FORMS 

http://www.grad.auburn.edu/forms.htm 

 

 

General Graduate School Site Index 

Graduate Assistant Handbook 

GPA Calculator 

Plan of Study 

 

For Master and Doctoral Programs 

To Transfer Auburn Undergraduate Credits to the Graduate Plan of Study 

Graduation 

 

Doctoral General Oral Exam Application 

Dissertation First Draft Approval Form  

Non-Thesis Exam Form 8  

Thesis Final Exam Form 9 

Registration 

 

Foreign Language Exam 

Satisfactory/Unsatisfactory Grading Option 

Audit a Course Option 

GRAD7@@0 & GRAD8@@0 Thesis & Dissertation Completion 

Authorization to Release Student Records 

Awards 

 

Application for Graduate Travel Award 

International Graduate Assistantship Award Statement 

 

Questions? 

Please contact Donna Tyson at 334-844-2129, tysondc@auburn.edu or gradadm@auburn.edu. 

Graduate School, 106 Hargis Hall, Auburn University, Auburn, AL 36849-5122 

http://www.grad.auburn.edu/forms.htm
http://www.grad.auburn.edu/site_index.html
http://www.grad.auburn.edu/cs/grad_assist_guide.html
http://frontpage.auburn.edu/gradschl/public_html/GPAcalculator/menu.htm
http://graduate.auburn.edu/gspoststudent/default.aspx
http://frontpage.auburn.edu/gradschl/public_html/forms/credits.asp
http://frontpage.auburn.edu/gradschl/public_html/forms/oral_first.asp
http://frontpage.auburn.edu/gradschl/public_html/forms/doctoral.asp
http://www.grad.auburn.edu/forms/form8.pdf
http://www.grad.auburn.edu/forms/form9.pdf
http://frontpage.auburn.edu/gradschl/public_html/forms/foreign.asp
http://frontpage.auburn.edu/gradschl/public_html/forms/su.asp
http://frontpage.auburn.edu/gradschl/public_html/forms/audit.asp
http://frontpage.auburn.edu/gradschl/public_html/forms/registration.asp
http://www.grad.auburn.edu/forms/ferpa.pdf
http://www.grad.auburn.edu/forms/begin_travel_award.html
http://www.grad.auburn.edu/forms/intl_ga_interactive.pdf
mailto:tysondc@auburn.edu
mailto:gradadm@auburn.edu
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OTHER USEFUL RESOURCES 

 

Auburn University Library Information http://www.lib.auburn.edu/ 

Biological Safety Manual http://www.auburn.edu/administration/rms/biosafety.html 

Biological Use Authorization (BUA) 

Form Instructions http://www.auburn.edu/administration/rms/bua.html 

Institutional Animal Use Committee 

(IACUC): http://www.auburn.edu/research/vpr/animals/forms.htm 

Institutional Board for the Protection of 

Human Subjects (IRB)Training http://www.auburn.edu/research/vpr/ohs/resources.htm 

IRB Forms http://www.auburn.edu/research/vpr/ohs/protocol.htm 

Public Safety (POLICE): http://www.auburn.edu/administration/public_safety/ 

Parking Rules: 

http://www.auburn.edu/administration/public_safety/parkin

g.html 

Safety and Environmental Health Office: http://www.auburn.edu/administration/rms/index.html 

Student Bulletin – The Official Record of 

Programs and Requirements http://www.auburn.edu/student_info/bulletin/ 

 

 

 

Office of International Education (OIE), 201 Hargis Hall, Auburn University, Auburn, AL 

36849-5159; Tel: 334-844-5766; Fax:334-844-4983 ; E-mail: intled@auburn.edu 

http://www.lib.auburn.edu/
http://www.auburn.edu/administration/rms/biosafety.html
http://www.auburn.edu/administration/rms/bua.html
http://www.auburn.edu/research/vpr/animals/forms.htm
http://www.auburn.edu/research/vpr/ohs/resources.htm
http://www.auburn.edu/research/vpr/ohs/protocol.htm
http://www.auburn.edu/administration/public_safety/
http://www.auburn.edu/administration/public_safety/parking.html
http://www.auburn.edu/administration/public_safety/parking.html
http://www.auburn.edu/administration/rms/index.html
http://www.auburn.edu/student_info/bulletin/
mailto:intled@auburn.edu



