
WORKSHEET FOR NEW RWO
	Instructions: Please provide information in all categories.  The information you provide in this worksheet will be used to prepare the Research Work Order.

	Unit Name and Address:
	Cooperative Agreement No.

	
	

	
	RWO No.



	1.  Project Title:



	2.  Research Objectives
(Provide a brief but clear statement of the project goals and the specific research objectives.  This section should contain a brief paragraph explaining the purpose of the project, and bulleted objectives and tasks.  It should be as concise as possible, in an outline format, and should be a 1/2 page to 1 page long.  The proposal will be incorporated into the RWO, via the standard statement, to be added to the RWO by the Contracting Officer.)



	2a.  Student Involvement
Put an “X” beside one or more of the descriptions below:

      Graduate Student RA

      Student Technician

      Post Doc

      Other Student Training Opportunities (describe):



	3.  Reporting/Delivery Requirements:

(List the interim and final reports or deliverables you expect to be produced under this RWO, the number of copies needed, and what the due date for each is.  Include format requirements if needed.)

Type

No. of Copies

Due Date



	4.
Period of Performance:

“From date of signature by Contracting Officer” is standard.  However, if there is reason for a specific future date (60+ days), please indicate and explain.

	
Start:

	
End:

	Explanation:



	5.
Total Estimated Cost and Initial Obligation

	
Total estimated cost is _________.

	
Initial obligation is _________.

	Period covered by initial funding: (This information is needed to help evaluate proposal; it does not limit the obligation to the period stated unless specifically requested).

From: (month/year)                          To: (month/year)  _________                  

	Pre-agreement authorization 

 Explain need:                                                                                                                      
$                     
Start date:                        
(The OMB circular provides that the University may, at their own risk, initiate project spending prior to the award without advance approval of the Contracting Officer; but the maximum time for which the Contracting Officer can consider reimbursing the University is only 90 days.  Longer periods of pre-agreement spending must be approved in advance.  A start date is needed on the RWO document, so that USGS Finance will approve payments)

	6.  BRD Project Officer (Dr. Kevin Whalen, if PI is Unit Staff):
Name:

Address:

Phone Number:

Fax Number:

Email Address:

	7.  University Principal Investigator (if there is a Co-PI, have information for both individuals):
Name:

Address:

Phone Number:

Fax Number:

Email Address:

	8.  Liaison/Unit Leader (If the PO is not on the Unit staff):
Name:

Address:

Phone Number:

Fax Number:

Email Address:

	9.
Government-Furnished Accountable Property

	(“Accountable property” means only those items over $5000 which has a life of more than one year.  It is required that these items be listed and a determination of how title will be vested at completion of the project.  Items of equipment which have a value of less than $5000 may be listed if the University has no objections to tracking the items and there is justification for doing so, i.e., the equipment is provided by an outside agency and they want the equipment at completion of the RWO.)

	Choose one: Property to vest with         Government or          University,        No Government Furnished Property

	
Itemized list, including equipment description, quantity, and value:



	10.
Accountable Property Authorized for Purchase

	(Accountable property means only those items over $5000 which have a life of more than one year.  It is required that these items be listed and a determination of how title will be vested at completion of the project.  Items of equipment which have a value of less than $5000 may be listed if the University has no objections to tracking the items and there is justification for doing so, i.e., the sponsoring agency of the project is other than BRD and they want the University- acquired equipment at completion of the RWO.)

	
Choose one:  Property to vest with         Government or          University,        No Property Acquired

	
Itemized list, including equipment description, quantity, and value:



	11.  Special Considerations:
(These are circumstances that are not routine to the RWO and need to be specified in the award.  Some examples are listed below.  Please indicate if you are aware of any of the following in this particular project.)

a.
Special permits or licenses

b.
Copyright or patents issues

c.
Public Survey/Poll to be conducted (Needs OMB Clearance)

d.
Other (e.g., work will be conducted on other Federal Property and special entry conditions apply; University may use Federal quarters, etc.)



	12.  Budget:
Attach the budget.  A format has been provided (following this format is essential to reducing review time, and providing clarity and consistency to the reviewing Contracting Officer).  The Contracting Officer will review to ensure consistency with the OMB Circulars and how funding relates to performance period).
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